MFTE P7 APPLICATION
Seattle Municipal Code Chapter 5.73 as amended by Ordinance 127316

Note, this application form is only for projects without a pending MFTE P6 application
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Please read the following instructions before completing the application:
1. Complete the application. Assemble required documents.

A complete application means all parts of the application are completed in full as instructed and the application packet also includes: 
· All supporting documents, as required according to Section 4 of this application; and
· A check payable to The City of Seattle for the application fee.
The P7 application fee is $2,000 plus $200 for each Unit in the Project, not to exceed $10,000. Please make check, money order, or cashier’s check payable to The City of Seattle.
2. Email the completed application form and all supporting documents, as required according to Section 4 of this application, to OFH_MFTE@seattle.gov. Include the project name (if applicable), address, and building permit ID (seven-digit number and either -CN or -PH at the end) in the email subject line.
3. Mail the completed application form (pages 1-9 of this document) with wet signatures (initialed on pages 6-7 and signed by the property Owner on page 7) and fee payment to:
Seattle Office of Housing, Attn: MFTE
P.O. Box 94725
Seattle, WA 98124-4725
IMPORTANT: Please only use USPS (FedEx, UPS, and DHL do not deliver to our P.O. Box)

Do not include application Section 4 list of supporting documents in the USPS application package. Those documents are only transmitted by email (step 2 above).
4. The Seattle Office of Housing must receive your full application package, including attachments and payment, no later than 5pm PST at least 180 days prior to project completion.
Have a question?
Contact the OH MFTE line at (206) 386-1366 or OFH_MFTE@seattle.gov

[bookmark: _Toc221174722]Overview of MFTE P7 Application Process
This section outlines the application process.
[bookmark: _Toc221174723]Key Steps
1. OH receives from the Owner a complete MFTE P7 application (i.e., application form fully completed, all required supporting documents, and MFTE application fee) by 5PM PST at least 180 days prior to project completion (i.e., issuance of temporary certificate of occupancy for the Multifamily Housing).
2. OH completes its review within 60 days of receipt of complete MFTE P7 application package, including the “Letter of Intent” to affirmatively market all Units in the Multifamily Housing. If the application is approved, OH will include the following with its written notice of approval: MFTE P7 Agreement for Owner signature and Conditional Certificate of Tax Exemption, which is effective upon execution of the MFTE P7 Agreement. The construction of the Multifamily Housing must be complete prior to expiration of the Conditional Certificate three years from the date OH received the initial MFTE P7 application.
3. OH receives from the Owner the signed and notarized MFTE P7 Agreement and check, money order, or cashier’s check payable to King County Recorder in amount owed for the recording fee. 
4. Owner provides OH their proposal for designated MFTE Units and works together with OH to ensure the conditionally approved unit mix satisfies the MFTE distribution and comparability requirements.
5. At least 45 days prior to marketing any Units in the Multifamily Housing for lease-up, Owner: 
a) Provides OH notice detailing changes, consistent with the Project’s final plan set as approved by SDCI; 
b) Schedules with OH an on-site inspection of the Multifamily Housing;
c) Submits sample lease and tenant screening criteria for MFTE Units for OH review; and 
d) Submits a completed “Affirmative Marketing Report,” demonstrating compliance with the OH-approved affirmative marketing plan. That form is available here.
6. Once OH completes the inspection and provides final approval of the MFTE unit mix, OH will provide the Owner with an application for a Final Certificate of Tax Exemption. For a January 1st tax exemption start date, all final application materials except the temporary certificate of occupancy must be received on or before November 30th. OH must receive a copy of the temporary certificate of occupancy for the Multifamily Housing by noon, PST, on December 31st. Final applications received after November 30th will be processed, but the property tax exemption, if approved, will not go into effect until an additional calendar year from January 1st.
7. If approved, OH issues a Final Certificate of Tax Exemption, which is filed with the King County Assessor. The tax exemption begins on January 1 of the calendar year immediately following the date of the Final Certificate of Tax Exemption.
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· All applicants are encouraged to review the MFTE code chapter (Seattle Municipal Code Chapter 5.73 as amended by Ordinance 127316). OH staff are available to answer questions. Email OFH_MFTE@seattle.gov
1
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[bookmark: _Toc221174726]Section 1. Contact Information
Owner Information:
Owner (Legal Name):	Click or tap here to enter text. 
Mailing Address:	Click or tap here to enter text.
Phone:	Click or tap here to enter text.
E-mail:	Click or tap here to enter text.
Owner Representative Information:
Owner Representative:	Click or tap here to enter text. 
Mailing Address:	Click or tap here to enter text. 
Phone:	Click or tap here to enter text.
E-mail:	Click or tap here to enter text.
[bookmark: _Toc221174727]Section 2. Project Information
Project Name: Click or tap here to enter text. 
Project Street Address: Click or tap here to enter text. 
King County Parcel No.(s): Click or tap here to enter text. 
City Council District (Lookup): Click or tap here to enter text.
Abbreviated Legal Description (unless the title report includes it):
Click or tap here to enter text.
Number of floors: Click or tap here to enter text.


MUP Number (0000000-LU): Click or tap here to enter text.
Building Permit Number(s) (0000000-CN/PH): Click or tap here to enter text.
Post-Permit Revision(s)[footnoteRef:2] (0000000-CN-000): Click or tap here to enter text. [2:  Revisions that change the number of Units, Unit configurations, building and Unit amenities, or gross floor area by use.] 

Is there a Property Use and Development Agreement (PUDA) for this Project?
☐ Yes	☐ No
Type of Project:
☐ New construction of Multifamily Housing
☐ Conversion of commercial building to Multifamily Housing
Do you understand the affirmative marketing requirements (see info here)? ☐ Yes	☐ No
Number of residential structures in the Project:
☐ One residential structure
☐ Multiple residential structures (number of structures): Click or tap here to enter text.
Multifamily Housing Units:
	Live-work Units
	Residential Units
	Total Units

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.

OH will review the latest plan set uploaded to Accela for certain application requirements. Please indicate plan set date and page numbers for these elements:
Gross floor area by use: Click or tap here to enter text.
Schematic site plan: Click or tap here to enter text.
Standard floor plans for all Units in the Multifamily Housing: Click or tap here to enter text.
Be advised OH may request more detailed floor plans if necessary (to determine Unit types by number of Bedrooms, as defined by Section 5.73.020, for example).


Multifamily Housing construction timeline:
Construction start date: Click or tap here to enter text.
Completion date: Click or tap here to enter text.  Actual ☐ or Estimated ☐
Phased Projects: Note that the Final Certificate of Tax Exemption will only be issued once all the Project’s residential structures and improvements in each structure are complete.
☐ Not applicable (all structures/improvements will be completed at same time)
First phase completion date: Click or tap here to enter text. Actual ☐ or Estimated ☐
Last phase completion date: Click or tap here to enter text. Actual ☐ or Estimated ☐
Project financing timeline:
Has permanent financing for this project closed? ☐ Yes	☐ No
Date permanent financing closed or is estimated to close: Click or tap here to enter text.
Will the construction financing automatically convert to permanent financing?
☐ Yes	☐ No
Projected Multifamily Housing development costs:
	Total Cost of Residential Improvements, Exclusive of Land
	Total Cost of Non-Residential Improvements, Exclusive of Land
	Total Multifamily Housing Development Cost
	
Per Unit Cost of residential Units

	$Click or tap here to enter text.
	$Click or tap here to enter text.
	$Click or tap here to enter text.
	$Click or tap here to enter text.






Indicate if you anticipate any Units in the Project will be subject to additional restrictive housing covenants. Check all that apply.
☐ Seattle Office of Housing funding regulatory agreement
☐ Mandatory Housing Affordability (MHA) performance regulatory agreement
☐ Master Planned Community-Yesler Terrace (MPC-YT) regulatory agreement(s)
☐ Incentive zoning (IZ) housing performance regulatory agreement
☐ Religious lands housing regulatory agreement
☐ Washington State Housing Finance Commission regulatory agreement for low-income housing tax credits and/or bond financing
☐ Other (specify): Click or tap here to enter text.
[bookmark: _Toc221174728]Section 3. Residential Demolition
☐ Not applicable (no residential structures were or will be demolished on this site)
Demolition status:
☐ Completed (date): Click or tap here to enter text.
☐ Planned (estimated date): Click or tap here to enter text.
Number of units demolished or pending demolition: Click or tap here to enter text.
Demolition permit number (0000000-DM): Click or tap here to enter text.
TRAO license number: Click or tap here to enter text.


[bookmark: _Toc221174729]Section 4. Required Attachments
Check each box to confirm you have attached the following required documents to your Application:
☐ Non-refundable check payable to the City of Seattle for the application fee.
☐ Completed Property Detail Workbook (PDW)_MFTE Years 1-12.xlsx (all three PDW worksheets must be completed). The PDW Excel file is provided by OH.
☐ A “Letter of Intent to Implement Affirmative Marketing,” demonstrating Owner commitment to market all Units in the Multifamily Housing to the public, to attract eligible households from all racial, ethnic, and gender groups in the neighborhood market area, and to inform and solicit applications for MFTE Units from households who are otherwise unlikely to apply. (Form is available here)
☐ If a residential structure was demolished on the project site, attach documentation of compliance with tenant relocation assistance requirements under SMC Chapter 22.210.
☐ A title report that is no more than three months old and confirms the legal description and ownership of the property that includes the Multifamily Housing.
☐ A sample signature block for the Owner (see pages 7 and 8).
☐ Operating agreement confirming the relationship between the grantor and all other entities detailed in the signature block.
☐ Not applicable because Owner of the property that includes the Multifamily Housing is a single entity.
☐ Estimated asking rent for Unrestricted units by standard floor plan.

[bookmark: _Toc221174730]Owner Affidavits 
[bookmark: _Toc221174731]Statement of Applicability of the Property Tax Exemption
As Owner of the property described in this application, I/we hereby indicate by my/our initials below that I/we understand that property tax exemptions under SMC Chapter 5.73 do not apply to the following: 
1. Non-residential improvements, including lodging, short-term rentals, and live-work units;
2. Areas of the Multifamily Housing where residents must pay a fee for use or access, with the following exceptions that are tax exempt: 
a. Fee-generating structured residential parking garages; and
b. Areas occasionally used by private parties for a fee as long as the area is generally open and accessible at no cost to all residents;
3. Areas not marketed and available to the general public or that are leased by Owners and/or their family and friends;
4. Increases in assessed valuation of land and non-qualifying improvements; and
5. Increases, made by lawful order of the King County Board of Appeals and Equalization, the Washington State Department of Revenue, State Board of Tax Appeals, or King County, to a class of property throughout the county or a specific area of the county to achieve uniformity of assessment or appraisal as required by law.
6. Once placed-in-service, SDCI and OH must be notified of any changes of use and any changes to the number and configuration of Units. Failure to do so will result in termination of the property’s tax exemption.


[bookmark: _Toc221174732]Owner’s initials: 	
Taxes and Penalties
As Owner of the property described in this application, I/we hereby indicate by my/our initials below that I/we understand that, if at any time the Multifamily Housing is determined to no longer comply with the terms of the Contract or with the requirements of Chapter 5.73, the tax exemption will be canceled and additional taxes, interest, and penalty will be imposed according to RCW 84.14.110.

Owner’s initials: 	
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Distribution and Comparability of MFTE Units
As Owner of the property described in the application, I/we hereby indicate by my/our initials below that issuance of a Final Certificate of the Tax Exemption is conditioned on compliance with Chapter 5.73, which includes distribution and comparability of restricted and unrestricted Units.
Owner’s initials: 	
[bookmark: _Toc221174734]Permanent Occupancy
As Owner of the property described in the application, I/we hereby indicate by my/our initials below that issuance of a Final Certificate of the Tax Exemption is conditioned on compliance with Chapter 5.73, which requires each Unit in the Multifamily Housing, regardless of whether restricted or unrestricted, to be leased to a single (i.e., one) resident household for occupancy on a permanent, non-transient basis. All Units in the Multifamily Housing must be marketed to the public. Units may not be reserved for investors, family members or friends. Violation of this requirement may result in termination of the property’s tax exemption.

Owner’s initials: 	
[bookmark: _Toc221174735]Oath and Affirmation of Accuracy
I/We declare under penalty of perjury under the laws of the State of Washington that the information contained in this Application and any attachments are accurate and correct to the best of my/our knowledge.

	Owner’s Signature:
		
	Date: 	

	Print Name:
	Click or tap here to enter text.	

	Title:
	Click or tap here to enter text.	



MFTE P7 Application, page 1
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On the following page, please provide the signature block for the Owner. The signature block you provide will be used to complete the MFTE Agreement that must be signed, notarized and recorded upon approval of your application.
The following is a guide if you are not sure how to complete the signature block. We encourage you to also consult your legal counsel. The MFTE application is incomplete until you provide an accurate signature block.
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Signature block with one entity
A signature block must include the entity name, the state the entity is registered in, and type business entity (e.g., limited liability corporation, corporation, limited partnership, etc.) and the legal name of the authorized signer and their title.
Below is an example.
Grantor,

ABCDE Property, LLC
a Washington limited liability company

___________________________________________________________
Ima Houser,
Manager

Signature block with more than one entity
If the Owner signature block for your project includes multiple entities, three lines must be completed for each entity providing the entity name, the state the entity is registered in and entity’s type of company, and the entity’s role with the Owner of the property. The last two lines of the signature block should include the name of the signer and their title.
The following is an example of a two-party owner signature block.


Grantor,

ABCDE Property, LLC
a Washington limited liability company

By: Seattle Development, LLC
a Washington limited liability company
Its: Manager

By: Washington, LLC
a Washington limited liability company
Its: Managing Member

___________________________________________________________ 
Ima Houser,
Vice-President
[bookmark: _Toc221174738]Signature Block Template for the Owner of the Property that Includes the Multifamily Housing
If the Owner is just one entity, only complete the first two lines and last two lines. If the Owner is more than one entity, you must also complete all three lines for each entity (if there are just two entities leave the last set of three lines blank).

Grantor,
Click or tap here to enter text. (GRANTOR NAME)
Click or tap here to enter text. (STATE and ENTITY TYPE),

By: Click or tap here to enter text. (ENTITY NAME)
Click or tap here to enter text. (STATE & ENTITY TYPE)
Its: Click or tap here to enter text. (ENTITY’S ROLE)

By: Click or tap here to enter text. (ENTITY NAME)
Click or tap here to enter text. (STATE & ENTITY TYPE)
Its: Click or tap here to enter text. (ENTITY’S ROLE)

By: Click or tap here to enter text. (ENTITY NAME)
Click or tap here to enter text. (STATE & ENTITY TYPE)
Its: Click or tap here to enter text. (ENTITY’S ROLE)

Click or tap here to enter text. (SIGNER LEGAL NAME)
Its: Click or tap here to enter text. (SIGNER’S TITLE)
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