SAMPLE  

This sample was adapted from the Capitol Hill Housing’s Cleaning Guide. 

CLEANING GUIDE FOR STAFF

Use RUBBER GLOVES and SAFETY GLASSES as appropriate. At no time shall staff use cleaning supplies and/or caustic chemicals without appropriate protection.

Blinds: This cleaning wash takes approximately 10 minutes per blind. You will need an outdoor fence or wall with a nail or hook for attaching the blinds to, a bucket of warm soapy water, water hose with spray head, spray bottle of environmentally friendly degreasing cleaner, soft wash rag, sponge and/or soft tip 4" paint brush.

1. Hang blind on wall or fence.

2. Lower blind and tilt completely, dirtiest side towards you.

3. Spray with water.

4. Spray each slat with cleaner. Repeat as necessary for heavily soiled slats.

5. Dip wash rag or brush in bucket of soapy water and gently wipe in broad motion, in direction of slats.

6. Rinse by spraying with water.

7. Reverse tilt of slats and repeat steps.

8. Wipe head and bottom rails.

9. With blind in lowered position (so slats don't stick together) remove blind from wall and lean sideways against wall to drain. Gently dry with towel or hang on another wall to air dry.
Dumpsters, Trash Cans, and Garbage Areas: Once a week, directly after the City has collected the garbage, sprinkle the dumpster with cat litter to cover bottom.  Cat litter will help soak up spilled garbage and odors.  Annually, wash out the dumpster with vinegar and water or another similar disinfecting/degreasing cleanser and hot water that you have in a bucket. Take a square-ended shovel and get all material from bottom and sides of dumpster, then using a long handled deck brush, scrub bottom and sides of dumpster with vinegar/hot water solution. Rinse down with hose. Rinse down garbage area with hose after dumpster cleaned. Empty all trash cans and reline with garbage bags weekly or as needed.
Ranges: Spray down exterior surfaces with environmentally friendly degreasing product. Let sit/soak for tough grime.  Clean interior with white vinegar and hot water. Put about 1” white vinegar in a shallow metal pan in oven and leave overnight.  In morning, remove vinegar and wipe down with hot water.  If heavily soiled, sprinkle with baking soda and let sit, then scrub with plastic scouring pad.  Clean range hood/fan/vent, remove and clean all grease from screen.
Refrigerators: Spray down and wash all exterior surfaces with environmentally friendly degreaser product. Wash interior with a strong solution of white vinegar and hot water.  Vacuum motor and coils for dust and lint if accessible. 

Windows: On unit turnover, clean inside and out with vinegar and water--l cup white vinegar to 1 gallon warm water. If you are unable to reach the exterior panes, windows will be cleaned professionally once a year.

