=

) Construction & Inspections

C{\‘Il\ Seattle Department of

Land Use Permits - Intake Application

This submittal checklist outlines the required documents and Plan Set requirements for a Land Use
(Master Use)permit application. This checklist will be used to determine a complete application.
Applicants are responsible for indicating that your submittal meets the requirements of this checklist and
submit with the application. The intake appointment occurs virtually and does not require in-person
interaction. Please ensure that all materials are legible, appropriately contrasted, and are in a digital
format to be submitted electronically via the Seattle Services Portal.

General Application Requirements

[0 Statement of Financial Responsibility/Agent Authorization form.
[0 Plan Set— See pages 6 —7 of this document.

O Completed Intake Fees.

O Land Use Intake Application (this form).

Land Use Permit Specific Application Requirements
For any Land Use Type Decision, provide a written response to all relevant discretionary criteria in
the Land Use Code and check off which Land Use Decision applies to your project.

Administrative Conditional Use.

0 Written response to the criteria for Institution Uses, Other Than Public Schools, Not Meeting
Development Standards in Neighborhood Residential (SMC 23.44.030.C) and Multifamily Zones
(SMC 23.45.506.C).

0 Written response to the criteria for Use of Landmark Structures in Neighborhood Residential
(SMC 23.44.030.D) and Multifamily Zones (SMC 23.45.506.D).

0 Written response to the criteria for Structures Unsuited to Uses Permitted Outright in
Neighborhood Residential Zones (SMC 23.44.030.E).

I Written response to the criteria for Park and Ride Facilities in Neighborhood Residential (SMC
23.44.030.F) and Multifamily Zones (SMC 23.45.506.E).

1 Written response to the criteria for Conversion of a Nonconforming Use to Another Use Not
Otherwise Permitted in a Neighborhood Residential or Multifamily Zone (SMC 23.42.110).

1 Written response to the criteria for Parking in a Residential Commercial (RC) Zone (SMC
23.46.006.C).

0 Written response to the criteria for Drinking Establishments in NC1 and NC2 Zones(SMC
23.47A.006.A.1).

[0 Written response to the criteria for Park-and-Ride Facilities in NC2,NC3, C1 and C2 Zones(SMC
23.47A.006.A.2).

0 Written response to the criteria for Residential Uses in C2 Zones (SMC 23.47A.006.A.3).

O Written response to the criteria for Medical Service Use over 10,000 square feet in Commercial
Zones (SMC 23.47A.006.A.4).

1 Written response to the criteria for Change of One Nonconforming Use to Another in Commercial
Zone (SMC 23.47A.006.A.5).

[0 Written response to the criteria for Lodging Uses in NC2 Zones up to 25,000 square feet (SMC
23.47A.006.A.
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Administrative Conditional Use Minor Telecommunication Projects

O

|

Oooono

O

Written response to the criteria for Minor Telecommunications Utilities in Residential Zones per
SMC 23.57.010.C or SMC 23.57.011.B) and Tip 211C.

Written response to the criteria for Minor and Major Telecommunication Utilities in Neighborhood
Commercial and Commercial Zones (SMC 23.57.012.B) and Tip 211C.

FCC Statement of Compliance.

Non-lonizing Emission Report (NIER) (if required by your FCC compliance letter).
Radio Frequency engineer letter.

Photo simulations of the proposed project, showing at least two views.
Technical Feasibility Justification Report. Template for guidance.

Combined Lot Development

a

Narrative and/or analyses that permitting more chargeable floor area than would otherwise be
allowed on a lot shall result in significant public benefit. Include a detailed description of the
public benefit(s) received, how the public benefit(s) serve the general public, and that the public
benefit(s) are not also used to meet required land use code requirements or other requirements
in the Seattle Municipal Code for development. (23.49.041.D.).

Council Conditional Uses

O
O

Written narrative and/or analysis of the criteria listed in the relevant Code sections.
Technical reports.

Council Land Use Decisions

a

O

Land Use Code Amendments an analysis/completed form from Tip 110 documenting the code
provision, the changes to the code provision and why is it is a necessary change.

Amendments to the official land use map - Identify corrections to the Official Land Use Map.

Planned Action ordinances - Written narrative and/or analysis of the criteria listed in the relevant
Code section 25.05.168. Technical reports. Summary of public outreach efforts.

City Facilities - Written narrative and/or analysis of the criteria listed in the relevant Code sections
& Technical reports.

Major Institutions - Written narrative and/or analysis of the criteria listed in the relevant Code
sections 23.69 & 23.88 & Technical reports.

Design Review - Administrative

O
O

Response to Guidelines: MUP Application for Design Review Tip 238.

Draft Recommendation packet per this checklist.

Design Review - Full

o
o

Response to Guidelines: MUP Application for Design Review Tip 238 and
Draft Recommendation packet per this checklist.
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Downtown Planned Community Developments
0 Written narrative and/or analysis of the criteria listed in the relevant Code section 23.49.036.
0 Public benefit priorities determination document.
0 Technicalreports.

Environmentally Critical Areas Exception
O Written explanation of effects of other Administrative Remedies (ECA Variance or ECA
exemptions not granted) found in Tip 328 and SMC 25.09.300.B.a.

0 Written explanation of how and why compliance with the ECA regulations, would preclude a
reasonable use of the property per SMC 25.09.300.B.e.

0 Technical Studies and Data showing that the proposed development will not cause any greater
risk to the environment, 25.09.300.B, than if the development standards were followed.

[0 Technical Reports may be required: Vegetation and Revegetation Report, Soils Report, Geology
Report, Hydrology Report, or Wetlands/Riparian Corridor Report.

0 Public projects: written analysis of criteria found in SMC 23.09.300.A.2.
Environmentally Critical Areas Variance

O Written Analysis of criteria per SMC 25.09.280 (Setback reduction) or 25.09.290 (Steep Slope
Erosion Hazard Area) in Tip 330.

[0 Technical Reports related to the ECA: Geotechnical Report or Wetlands Report .

Land Use Code Variance

1 Written narrative and/or analysis addressing criteria in 23.40.020, 25.09.160.E.4, 25.09.280 or
25.09.290.

0 Supporting Documentation.

LotBoundary Adjustment

0 Lot Boundary Adjustment Template (AutoCAD).

0 Lot Boundary Form Attachments Template (PDF) without Survey.

0 Survey following the checklist found in Tip 213B.

[0 Written analysis of lot line modification criteria meeting SMC 23.28.030.A.4.
Major Institution Master Plan

O Narrative and/or analyses of the criteria listed in the relevant Code section 23.69.

0 Technicalreports.

Major Phased Developments
O Written narrative and/or analysis of the criteria listed in the relevant Code section.
O Technicalreports.

ShortSubdivision

[0 Short Plat Template Format (AutoCAD).
[0 Survey following the checklist found in Tip 213A.

0 Written response to Special Exception criteria found in SMC 23.24.040.B if requesting
modification to short plat standards.
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Short Subdivision UnitLot

[0 Complete Building Permit Application or Master Use Permit Application.
0 Survey following the checklist found in Tip 213A and Short Plat Template Format (AutoCAD).
[0 Include City Light Unit Lot Subdivision Easement.

Subdivision - Full and Unit Lot Subdivision - Full

[0 Complete Survey following Attachment A Tip 213C.
Full Unit Lot Subdivision: Complete Building Permit Application or Master Use Permit Application
Full Unit Lot Subdivision: Include City Light Unit Lot Subdivision Easement.

Subdivision: Written response to Special Exception criteria found in SMC 23.22.100.D if
requesting modification to subdivision standards.

Oooag

Rezones

0 Written analysis of rezone criteria (see SMC 23.34.008 and applicable sections of 23.34.009-128).
O

Written analysis locational criteria of 23.60A.220 if a shoreline environment redesignation is
proposed.

Reason for the requested change in zoning classification and/or new use.
Anticipated benefits the proposal will provide.
Summary of potential negative impacts of the proposal on the surrounding area.

Major Amendment to Property Use and Development Agreement(PUDA) — written analysis of
rezone criteria.

[ I R

State Environmental Policy Act (SEPA)
[0 SEPAChecklist (or SEPA documents if SEPA by another agency.

[0 Complete Certificate of Approval application for landmark structures.

0 Appendix A - Historic Landmark eligibility review for buildings over 50 years old proposed for
removal.

[0 Supporting Reports listed in SEPA checklist.
O Environmental Impact Statement (if applicable).

Special Exceptions

0 Written narrative describing proposal and analysis of the criteria listed in the relevant Code
section(s).

[0 Technical Reports.

0 MHA-C 23.58B.030.C: A separate analysis of the affordable housing impacts created by the
development.

0 MHA-C & MHA-R: An economic impact analysis. A code compliant development configuration.
Shoreline Substantial Development Permits

O Written Analysis of how this application is a substantial development permit as outlined in SMC
23.60A.

0 Floating on Water Residences (FOWRs) - Replacement agreement found in Tip 229A.
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Shoreline Variance

[ Written Analysis of the requested Shoreline Variance, including:

a

O code sections.
0 specific requirements.
O amount of deviation.

Written Analysis requesting the Shoreline Variance from bulk, dimensional, and performance
standards of this Chapter 23.60A are found in SMC 23.60A.036:

O Complies with WAC 173-27-170 and the Shoreline Policies in the Comprehensive Plan;
O Complies with standards in Section 23.60A.030;

[0 Complies with any additional criteria set out in this Chapter 23.60A for granting a variance;
and

[0 Can achieve no net loss of ecological functions, unless a variance from this requirement is
granted under subsection 23.60A.036.C.

Shoreline Conditional Use

O
O

Written Analysis of Shoreline Conditional Use Criteria found in SMC 23.60A.034.

Complies with the criteria in WAC 173-27-160 and the Shoreline Policies in the Comprehensive
Plan;

Complies with standards in Section 23.60A.030;
Complies with all additional shoreline conditional use criteria in this Chapter 23.60A for the
specific use or shoreline modification listed as a shoreline conditional use; and 4.Can achieve no

net loss of ecological functions, unless the applicant obtains a variance from this requirement
under subsection 23.60A.036.C.

Shoreline Special Use

a

Written Analysis of Shoreline Special Use Criteria found in SMC 23.60A.032.

Temporary Use (Type Il Projects)

O

Written narrative describing proposal and analysis of the criteria listed in the relevant Code
section(s) per Tip 206.

Type | MUP

O

Written narrative and analysis of the land use code and how the proposal meets the development
standards or how the proposal meets a waiver/modification or departure.

Other Requirements (as Needed)

Oood

Arborist Report as needed.
Completed Statement of Intent for Design Review Exemption (LIH or MHA performance projects).
Completed Development Potential Letter (Downtown Activation Plan project) traffic report,

Land Use permit plan set requirements are identified in this section. The type of Land Use
Decision you request may require specific plan set items, and they identified below in this
checklist.
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General Plan Set Requirements

Land Use permit plan set requirements are identified in this section. The type of Land Use Decision
you request may require specific plan set items, and they are identified below in this checklist.

O Applicant’s name, address, email, and phone number.
Owner’s name, address, email, and phone number.

Project site address.

King County Assessor's parcel number (APN).

Legal Description.

Existing and proposed easement location and dimensions.
PDF Formatting and Electronic Plan SetrequirementsinTip 106.

N B

Zoning Analysis Sheet

|

Project Description.

Areas of use.

Number and type of dwelling units.
Existingand proposed uses.

Zoning designation and Zoning Overlays.

I B R

Land Use Code Analysis —include code sections, dimensioned diagrams, and calculations
(average grade, parking, etc.).

0 Listofrequested Land Use Code departures, waivers, and exceptions sought through Design
Review or other review process.
Mandatory Housing Affordability Calculations Sheet per Tip 257

0 Floor Area calculations and diagrams.
O MHA-R or MHA-C Calculations for payment or performance.
O MHA-R or MHA-C Summary tables.

Incentive Zoning Calculations Sheet per Tip 258

0 Floor Area calculations and diagrams.
0 Incentive Zoning height diagram.
O IZ Calculation Exhibit.

Site Plan

0 Enhanced Site plan perTip 103.
0 Topographic Survey.
O Street Use approvals — Street Improvement permit number.

Landscape Plans

0 Landscape plans meeting requirements in Director’s Rule 11-2020.

O Narrative and/or analyses of development standards modifications proposed if Tier 2 tree to be
retained or an off-site Tier 1, 2, or 3 tree is to be protected, per 25.11.070.B.2.
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Floor Plans

o
o

O

Identify uses of allspacesoneachfloor.

Identifyinterior dimensions (inside surface of exterior walls) of floor plans for existing and proposed
structures.

Dimension floor plans for each floor (if floors are identical, label as “Typical”).

Elevations

Oooooono

O

Show and label north, south, east, and west elevation views.
Show and dimensions exterior architecturalfeatures.

Show location of doors and windows.

Identify the elevation of each floor.

Identify elevation atthe top of the walls.

Identify elevations for roof and roof ridge.

Show heightdimension.

Sections

o
o
o

Provide otherbuilding and site sections as needed.
Provide a driveway section showing driveway slope, including crest and sag.
Provide a section showing parking aisle slope.

Design Review Plan Set

O

O
O

A minimum of four colored and shadowed elevations on a single sheet. Include a key to show
areas of specific proposed exterior materials and colors.

A colored site/ landscape plan showing plants and hardscape materials.

Sheet(s) identifying any proposed Design Review development standard departures, including
code section, code requirement, dimensions of proposed departure, and graphics showing area
of departure.

Design Review Exempt (Type I) Plan Set

a

a

a

Sheet(s) identifying any proposed departures or waivers, including code section, code
requirement, dimensions of proposed departure, and graphics showing area of departure
Response to how the departure results in additional housing units and/or (LIH or MHA
performance projects)

Response to how the waiver results in an increase of dwelling units, lodging rooms or increased
floor area of research or lab use. (Downtown Activation Plan)

ECA Exception Plan Set

[ Alternative plan set showing how the property can be developed if all ECA and Title 23 standards

are followed.
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Shoreline Permits Plan Set

OoOoOoooooooOond

Ordinary high water mark.

Shoreline District (200’ line).

Shoreline Environment Designation.

Average Grade Calculations.

View Corridor Calculations.

Location of regulated public access.

Residential development show principal structures within 100’ of site.
Width and depth of existing and/or proposed piers.

Adjacent piers within 200 yards.

Identify pier height above ordinary high water mark.

Shoreline Special Use = Written narrative identified per criteria 23.60A.032.b.

Rezones Plan Set

|

Oooag

Existing zoning classification(s) and proposed change(s).
Approximate size of property/area to be rezoned.

What are the planned uses for the property if a rezone is approved?
Contract Rezone - specific development proposal.
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