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Seattle Department of

Construction & Inspections Economic Displacement Relocation Assistance (EDRA)

Economic Displacement Relocation Assistance (EDRA)

Application Instructions

The EDRA program gives income-qualifying tenants that have received a 10% or more rent increase the
chance to apply for money to help move. To apply, please:

1. Fill out all pages within this application packet.
2. Attach all necessary supporting documentation. You will need to prepare:
e Proof that you have notified your landlord in writing of your intention to move
e Copy of rental agreement (or proof of rent costs)
e Rental increase notice(s)
e Proof of all household income for the last year and this year (or Personal Sworn Declaration
if your household has no income or formal proof of income).
3. Mail or fax it to the Seattle Department of Construction and Inspections (SDCI).

Application Process and Timeline

1. Before applying, see if you meet all 3 eligibility requirements for this benefit, which are:
e You have received a notice that increases your total housing costs by at least 10%. This
could be a single notice of increase or multiple increases effective within 12 months.
e You have a total household income at or below 80% of the Area Median Income (AMI).

Household 1 2 3 4 5 6 7 8
slze

80% AM|

(2026) $81,700 | $93,350 | $105,000 | $116,650 | $126,000 | $135,350 | $144,650 | $154,000

e You intend to move out and are prepared to provide your landlord with a moveout date.
Tenants must give their landlord written notice of their moveout date prior to the effective
date of the rent increase. Applying does not guarantee eligibility for payment.

2. Fill out an application. Tenants can apply any time after receiving a rent increase notice (up to 60
days after the increase goes into effect).

p Application window

I at least 180 days I

Rent increase goes
into effect

A}
60 days l 60 day extension* I

Application * Before the application window
deadline closes, tenant may request a 60-day
extension if needed. The extension
is subject to City approval.

Tenant receives
notice of rent increase

3. SDCI will review your application and notify you of a decision within 10 days of receiving your
completed application. If you are eligible for assistance, SDCI will issue a check to your Household
Representative within 14 days of notification of eligibility. You will be required to vacate by the
moveout date submitted in your application.
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Privacy Statement

The information you provide will be used for the purpose of reviewing your application. The City of Seattle
may share the information you provide with City of Seattle departments for the purpose of providing you
with information on additional programs for which you may be eligible. If you provide consent to enroll in an
additional program for which you are eligible, the City of Seattle may also share the information with City of
Seattle departments to enroll you in the additional program. We will not knowingly share your information
for enforcement purposes of any kind or for any other reason unless compelled by law. To learn more, please
see the Public Records Act (RCW Chapter 42.56). The City of Seattle Privacy Statement explains how we
handle the information you give us.

More Information

For questions or more information about this benefit, please email EDRA@seattle.gov, call 206-684-5700, or
see our website at www.seattle.gov/rentinginseattle/edra

For a list of other programs and organizations that may be able to provide you with assistance, please visit
www/seattle.gov/rentinginseattle/renters/resources-for-renters

To Request Interpretation and Language Assistance

th SCHEE | Traduccidn al espafiol | Duoc dich sang tiéng Viét | Loo turjumay af Soomaali | NA9RCE
P+t pan

Call Renting in Seattle helpline at 206-684-5700. Language assistance available.
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Economic Displacement Relocation Assistance (EDRA) Application

Items marked with an asterisk(*) are required

Section 1: Address & Contact

1a. Address

*Street Address:

Unit or Apartment Number (if any): *Zip Code:

1b. Household Representative Contact

Your household needs to designate a household member to apply, manage correspondence, and receive
payment if relocation assistance is issued. That person is called the “Household Representative”. This person
can only represent one household.

What is a household?

A household is often a group of related people such as a parent and children. Some examples of households include:
e Single individuals

e Married couple or domestic partners

Parent(s) with children

Extended families that include parents, grandparents, grandchildren, and siblings

Your housing unit (house or apartment) may have more than one household living in the unit. Some examples of how

households may live in housing units include:

e A house that has 5 bedrooms, reach occupied by unrelated adults (5 households)

e An apartment where a parent and child live (1 household)

e A house where a family sublets a room to an unrelated friend (2 households)

e An apartment where 6 people live, each as part of a couple in a domestic partnership (3 households)

e An apartment where grandparents are raising their grandchildren and there are 2 unrelated roommates (3
households)

Some factors you may consider in identifying what constitutes your household are shared finances, domestic
relationship between the parties, an intention to move out together, etc. Although there may be more than 1
household in the housing unit, each individual in the housing unit may only be a member of 1 household.

If you have questions about how to define your household, please call us at 206-684-5700 for guidance before
submitting your application.

*Household Representative First and Last Name:

*Household Representative Phone Number:

*Household Representative Email Address:

____ *This person is 18 or older
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1c. Submitter Contact (if different from Household Representative)

If you are the case manager, social worker, interpreter, or other provider filling out this application on behalf
of the Household Representative, please add your contact information here.

If you are the Household Representative, leave this section blank.

Submitter Contact First and Last Name:

Submitter Contact Phone Number:

Submitter Contact Email Address:

Section 2: Household

Please provide information about the people in your household.

Reminder: a household is often a group of related people such as a parent and children. A single individual
may also be their own household. Your housing unit (house or apartment) may have more than one
household. For more information on defining your household, see section 1b.

2a. Household Move Out Date*:

Please note, the household move out date must comply with the terms of your existing rental agreement.

2b. Designated Household Representative
By signing,
e |agree to act as the Household Representative, apply for Economic Displacement Relocation

Assistance, and receive authorized payments for our household.
e | agree to move out on or before the listed move out date

I certify that all the information and documents provided as part of this application are true and complete
and that no information that would affect an eligibility decision has been omitted, to the best of my
knowledge.

*First and Last Name:

*Signature:
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2c. Other Household Members

Please list all other members of your household (including children) and have all household members 18 or
older sign this agreement:

By signing, | agree to designate the person named above as the Household Representative and authorize
them to apply for Economic Displacement Relocation Assistance (EDRA) and receive authorized payments for
our household. | agree to move out on or before the listed move out date.

First and Last Name Signature (if 18 or older)

Section 3: Rent & Property Contact

Provide details about your current rent and the recent increase. Please include all housing cost increases as
part of your rental increase, including:

e Baserent
e Utilities (if paid directly to the landlord)
e Recurring monthly charges paid directly to the landlord (e.g. storage, parking, pent rent)

3a. Housing Unit (House, Apartment, or Room) Rent

Please provide the current and proposed rent for your housing unit. This information is used to calculate the
amount of relocation assistance for your household.

What is a housing unit?

A housing unit is a house, apartment, or individual room that is rented out under a single rental agreement
(formal or informal).

(continued on next page)
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There could be more than 1 housing unit within a single dwelling if the space is rented under separate rental
agreements (for example, if 4 unrelated college students live together in a house under 4 separate rental
agreements, this would be considered 4 housing units).

Please note that multiple households may share a single housing unit (for example, 2 unrelated roommates
sharing an apartment under a single rental agreement).

For the purpose of this application, please report the rent for the housing unit covered by your rental
agreement.

*Number of HOUSEHOLDS living in your Housing Unit (house/apartment/room):
For more information on defining your household, see Section 1b.

Names of people in OTHER HOUSEHOLDS that share your Housing Unit (if applicable)
Fill this out if your household shares your house/apartment/room with other household(s) under the same
rental agreement. Skip if your household is the only one living in your housing unit.

*Rent Before Increase(s) for your Housing Unit (house/apartment/room):
Please record the total rent paid for your house/apartment/room (even if it is paid by multiple people or
part of it is covered by other rent assistance such as a housing stipend. Having rent assistance will not affect
your eligibility for this benefit.

*Proposed Rent After Increase(s) for your Housing Unit (house/apartment/room):

Would you like to share anything else with us about your rent? (Optional)
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3b. Property Contact

Please tell us who we can contact to find out more about your rent increase. This is likely your landlord or
property manager.

Property Contact First and Last Name (if known):

Property Contact Phone Number (if known):

Property Contact Email Address (if known):

Section 4: Income

Please provide information about your household’s prior year income as well as income earned in the
current calendar year.

Examples of income include:

o Wages, salaries, tips e Investment Income (dividends, interest, royalties)
e Income from self-employment e Rental income from property owned by a
e Social security and retirement payments household member
e Public assistance payments (TANF, GAU, SSI) e Income from estates and trusts
e Parental support for dependents e Annuities, pensions, retirement, or veteran’s
e Unemployment or worker’s compensation benefits
e Support or alimony payments from non- e 0ld age, survivor, or strike benefits
household members e Money received from family or friends on a
e Education grants consistent basis

e Gain from sale of capital goods or equipment

4a. Household Income

*Household income before taxes and deductions for THIS year (so far):

*Household income before taxes and deductions for LAST year:

Would you like to share anything else with us about your household income? (optional)
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Section 5: Documents
Please attach the following documents as part of your application:

5a. Move Out Documents

Proof that you have notified your landlord in writing of your intention to move

5b. Rent Documents

| |Copy of rental agreement OR (if you don’t have a formal rental agreement) proof of rent costs
for the length of time you have been there, up to 12 months before the start date of the most
recent rental increase.

Rental increase notice(s)

5¢. Household Income Documents
Important: Be sure to remove or block out any account numbers or social security numbers on attachments
(we don’t need that information).

Proof of all household income (before taxes and deductions) for THIS year (so far)

Proof of all household income (before taxes and deductions) for LAST year

OR

Personal Sworn Declaration (only to be used if household has no income or cannot provide
formal proof of income). Download a blank form at www.seattle.gov/rentinginseattle/edra

Examples of documents you could send to prove your household income include:

e Taxreturns/W2s/1098 or 1099 tax forms e Unemployment, Social Security, or DSHS
e  Pay stubs benefit determination letters
e Retirement benefit statements e Child support award letter

If you do not have some of the required documentation, please contact SDCl’s Renting in Seattle at
206-684-5700 or edra@seattle.gov for further assistance.

Section 6: Review & Submit

6a. Review
Please review your application to make sure all information is complete and accurate, and that all
documents are included.

6b. Submit your Application
Send your completed application and documents by mail or fax to:

Seattle Department of Construction & Inspections

ATTN: Economic Displacement Relocation Assistance Coordinator
700 5% Avenue, Suite 2200

Seattle, WA 98104

Fax: 206-386-0771
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