
SITE JOURNAL
Encampment Response Team 

Updated 12/2025  Page 1  

SITE JOURNAL CONTENTS 

• Completed Site Journal
• Exhibit A:  Site Inspection Photos
• Exhibit B:  Site Posting Photos

• Exhibit C:  Outreach Report
• Exhibit D:  Clean Up & Storage Photos
• Exhibit E:  Storage Detail

A. SITE INSPECTION
To be filled out by the Field Coordinator prior to any Full Encampment Clean Up and as part of any Obstruction or Hazard Removal. Site Journals 
and photos should be saved in the appropriate location.  

Encampment: Broadway Hill Park 

Site Address: Date of Inspection: 11/7/2025 

Date of Clean-Up: 11/7/2025 

Final Inspector:  CSR #:  

Referred By: Photos to HSD?  Yes  No

CPT/Bike SPD Response?  Yes  No

Date of Call to Duty Officer : Time of Call to Duty Officer: 

Date of Call to FC : Time of Call to FC: 

Date of FC Response : Time FC arrived on site: 
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 Obstruction or hazard cleanup

 Clean - no campers

B. OBSTRUCTION/HAZARD

 Obstruction Removal  Emphasis Zone  Hazard Removal 

 Blocking intended use of facility  Safety of camper 

 Tent on sidewalk  Safety of others near and around camp 

 Tent on median to adjacent sidewalk  Safety of camper and others near and 
around camp 

a. OBSTRUCTION/HAZARD PRE-CLEANUP ACTIVITIES

CHECKLIST for OBSTRUCTION CLEAN UP 

Notice posting is 72 hours in advance of cleanup (Date:)  Yes  No

Cleanup is occuring on date specified in notice  Yes  No

Personnel are ready to identify and collect belongings  Yes  No

SPD or WSP officers are present to support cleanup  Yes  No

Crew is present and ready to support cleanup  Yes  No

NOT REQUIRED but PROVIDED: 

Outreach was provided before the cleanup (Date:)  Yes  No
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b. OBSTRUCTION/HAZARD RESOURCE PLANNING 
 

         

                    

      

SITE CREW ASSESSMENT of FIELD CONDITIONS 
 

        

                    
   

 

JOB SITE INSTRUCTIONS  Specifications/Notes 

Fall Protection Required  Yes  No   

Waste Hauling to Dump  Yes  No  debis hauled to city dump 

Waste Hauling to Other Location  Yes  No   

Vegetation Pruning  Yes  No   

Biohazard Waste  Yes  No   

Chemical Waste  Yes  No   
 

 

   

 

  

                    

        

 

EXTERNAL CONTRACTORS 
 

 

Total 
 

   
   

Description 
 

 

 

Number of Labor Crew 
 

 

 
 

  
   

 
 

 

 

Number of Hazmat Crew 
 

 

 
 

  
   

 
 

 

 

Number of Truck Drivers 
 

 

 
 

  
   

 
 

 

 

Contractors Labor Crew Hours On-Site 
 

 

 
 

  
     

       

 

  

                    

          

 

INTERNAL CLEAN UP TEAMS 
 

 

Total 
 

  

Description 
 

 

 

Number of Heavy Crew 
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Heavy Crew Hours On-site 
 

 

 
 

  

 
 

 

 

Number of Labor Crew 
 

 

2 
 

 

2 parks team of 4 labors 
 

 

 

Labor Crew Hours On-site 
 

 

2 
 

 

 
 

 

        

 

                    

STAGING LOCATION 

Date/Time:  Location:  
 

      

                    

      

 

SITE POSTING PHOTOS 
 

  

      

  

No 
 

Regular Encampment Clean-up: 72-hour Notice  
 

 

      

 

       

                    

• Cross Street Signs 
• General Photos of the Encampment 
• Close up to read post signage 
• At a distance to view entire camp 
• After Photos 

 
Field Coordinators should take photos and collect photos from the Navigation Officers and store them photos in the appropriate G: Drive folder: 

 

   

                    







Inspection Photos 



Clean Up Photos 







After Clean and Posting Photos 




