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CIVIL SERVICE COMMISSION 
MEETING AGENDA 

The agenda is subject to change to address immediate Commission concerns. 
 

DATE:  Monday, July 17, 2023 
TIME:  2:00 p.m.  
LOCATION:  WebEx and CSC Hearing Room, 16th floor of Seattle Municipal Tower. To 

attend in person, request access to the 16th floor from SMT security at building entry and follow 

the signs on 16 to the commission hearing room 1679.  
  
 

 

Join from the meeting link  
https://seattle.webex.com/seattle/j.php?MTID=m6682e486beeaf284ca026b1114d8a6d2 
  
Join by meeting number  
Meeting number (access code): 2486 570 8693 Meeting password: J2nHnmN46nq  
  
Tap to join from a mobile device (attendees only)    
+1-206-207-1700,,24865708693## United States Toll (Seattle)    
+1-408-418-9388,,24865708693## United States Toll   
 
Join by phone    
+1-206-207-1700 United States Toll (Seattle)   +1-408-418-9388 United States Toll    
Global call-in numbers 
  
Join from a video system or application: Dial 24865708693@seattle.webex.com 
You can also dial 173.243.2.68 and enter your meeting number.  
  
Need help? Go to https://help.webex.com 
  
 
  
 
 
 
  
 

https://www.seattle.gov/civil-service-commission
https://seattle.webex.com/seattle/j.php?MTID=m6682e486beeaf284ca026b1114d8a6d2
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CIVIL SERVICE COMMISSION 
MEETING AGENDA 

July 17, 2023 @ 2:00 p.m. 

AUDIO/VIDEO TECH CHECK 

CHAIR (CSC 2.05) 

1. CALL TO ORDER

2. LAND ACKNOWLEDGEMENT-(Page 1)

3. INTRODUCTIONS-(Page 2)

• Welcome Commissioner Charlene MacMillan

4. PUBLIC COMMENT

ACTION/DISCUSSION ITEMS 

5. APPROVAL OF MEETING MINUTES-(Pages 3-5)

• June 12, 2023

6. COMMISSION RETREAT

• Discussion on Potential Dates and Topics

7. NOVEMBER 2023 CIVIL SERVICE EMPLOYEE ELECTION UPDATE

STANDING ITEMS 

8. CASE STATUS REPORT and APPEALS UPDATE-(Pages 6-7)

• Reichenbach v. SPU-CSC #23-01-002 New Appeal-(Pages 8-28)

• Clemons v. SDOT-CSC #22-01-015-Update

9. DEPARTMENTAL AND BUDGET UPDATE-(Page 29) End of Documents

10. EXECUTIVE SESSION (May be cancelled if not needed)

11. OLD/NEW BUSINESS

12. ADJOURN

NEXT CSC MEETING: August 21, 2023 @ 2 pm 
END OF AGENDA 



CSC Land Acknowledgement 

The City of Seattle Civil Service Commission acknowledges that we 
are on the traditional land of the first people of Seattle, the 
Duwamish.  We honor with gratitude the land, and the Duwamish 
people, past and present. 
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  City of Seattle 

CIVIL SERVICE COMMISSIONS                                               
     

 
 

   
  

 
June 12, 2023 

Civil Service Commission Special Meeting Minutes 
Approved: July 17, 2023 

 
1. CALL TO ORDER:   

Commission Chair Mary Wideman-Williams called the meeting to order at 2:03 pm. The 

meeting was held via WebEx and in person in the Commission’s Hearing Room 1679 at 

SMT.  

2. LAND ACKNOWLEDGEMENT:  
Commission Chair Wideman-Williams opened the meeting with the Land 

Acknowledgment-The City of Seattle Civil Service Commission acknowledges that we 

are on the traditional land of the first people of Seattle, the Duwamish.  We honor 

with gratitude the land, and the Duwamish people, past and present. 

 

3. INTRODUCTIONS 
Commission: Commission Chair Mary Wideman-Williams, Commissioner Joshua Werner 

Staff & Counsel: Andrea Scheele, Executive Director; Joe Levan, Assistant City Attorney; 

Sarah Butler, Operations & Policy Analyst; and Teresa Jacobs, Executive Assistant. 

Guests: Rogers Matayoshi, Employee Labor Relations, SPU, and Brett Rogers.    

 

4. PUBLIC COMMENT: There was no public comment written or in person. 

 

5. APPROVAL OF MEETING MINUTES May 15, 2023- CSC Monthly Meeting: 
Commissioner Werner moved to accept the minutes as written. Commission Chair 

Wideman-Williams seconded the motion. The motion passed unanimously. The minutes 

Civil Service Commission 
Commission Chair Mary Wideman-Williams 
Commissioner Charlene MacMillan 
Commissioner Joshua Werner 

 

 

  

 

 

Staff  
Andrea Scheele, Executive Director 
Sarah Butler, Operations & Policy Analyst 
Teresa R. Jacobs, Executive Assistant  
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for CSC monthly meeting on May 15, 2023, were approved. 

6. CASE STATUS REPORT and APPEALS UPDATE
Director Scheele informed the commission of the current open appeals. The commission

reviewed the case status report.

Reichenbach v. SPU, CSC 23-03-002: Director Scheele reported that an appeal had

been filed by Ms. Reichenbach. Director Scheele stated that she reviewed Ms.

Reichenbach’s appeal and determined that the allegations of violation of City personnel

rules was within the jurisdiction of the CSC. Director Scheele said she anticipated that a

new commissioner would join the CSC and there would be a three-person panel. The

commission could decide on whether  they would be ready to hear the appeal after the first

prehearing conference for which Director Scheele would preside.

Rogers v. SDOT, CSC No. 23-01-001: Director Scheele reported Mr. Rogers filed a

review of the Executive Director’s decision. The commission affirmed the Director’s

decision at the May 15 h meeting. Director Scheele reported that Mr. Rogers has since

filed a Motion for Reconsideration.

7. EXECUTIVE DIRECTOR REPORT
Departmental Work and Budget Update: Director Scheele provided an update to the

commission on ongoing departmental work and budget. Operations and Policy
Analyst: Director Scheele welcomed Sarah Butler to the CIV staff and reported on

Sarah's projects which include the development of an outreach program for employees in

the Civil Service and Public Safety Civil Service, planning for the Civil Service and Public

Safety Civil Service elections in November, and she will also support the Fire and Police

Exams Unit in analyzing its processes to ensure there is no adverse impact on

employees related to their membership in protected classes. Budget: Director Scheele

informed the commission that the 2024 departmental budget has been submitted and

she is currently working on the 2025 budget. PSCSC: Exams: Director Scheele informed

the commission that staff continues working with the exam unit on hiring and promotional

exams with the Seattle Police and Fire Departments.

8. OLD/NEW BUSINESS (This item was taken out of order): Executive Assistant Teresa

Jacobs reported that the commission’s monthly meetings are scheduled through the end of

the year and the only meeting left to schedule is the joint meeting with the Public Safety Civil

Service Commission. Ms. Jacobs proposed holding the meeting on November 16 at 11:00

am. The commissions would go into Executive Session to discuss the Executive Director’s
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Merit leave and Annual Review. Chair Wideman-Williams and Commissioner Werner both 

stated that their schedules would accommodate the joint meeting. Mid-Year Review Check-
in: Chair Wideman-Williams announced that she and PSCSC Chair Stacy Connole had a 

mid-year review check-in with Executive Director Scheele with reflection on the past year’s 

annual review goals and targets for the remainder of the year. Chair Wideman-Williams 

stated it was a really good conversation and would prepare the commissions to have a 

robust discussion at the November joint meeting.  

9. EXECUTIVE SESSION (MAY BE CANCELLED IF NOT NEEDED):  The commission went

into Executive Session at 2:25 pm. The Executive Session ended at 2:36 pm.

10. ADJOURN: All other business before the Commission having been considered,

Commission Chair Wideman-Williams adjourned the meeting at approximately 2:37pm.

Respectfully submitted on July 17, 2023, for the CSC: 

 Teresa Jacobs, Executive Assistant 

 Approved 

Mary Wideman-Williams, Chair 
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BEFORE THE CITY OF SEATTLE 
CIVIL SERVICE COMMISSION 

In the matter of the appeal of 

AMY REICHENBACH 

Appellant 

v. 

SEATTLE PUBLIC UTILITIES (SPU) 

Respondent 

PREHEARING CONFERENCE 
SCHEDULING ORDER 

CSC no. 23-03-002 

The Civil Service Commission hereby orders the following: 

The first pre-hearing conference in the above-named appeal will be conducted via 

Webex, August 18, 2023, at 10:00 am. Participation of the parties and their representatives 

is required at this proceeding. The appeal may be dismissed if the appellant does not attend 

the prehearing conference or otherwise plan in advance for it to be rescheduled to another 

date. Director Scheele will preside.  

At the prehearing conference, the parties should be prepared to state their position 

and discuss the following topics: 

• What are the issues to be decided at the hearing?

• Discovery process- What is discovery and what is expected from the parties.

• Potential for settlement of this matter as an alternative to hearing

• Estimated amount of time each party expects it will need to present its evidence
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• Preliminary witness lists (List each witnesses’ name, contact information, and a brief

description of what they will testify about. The parties will provide a copy of this list

to the CSC and in advance of the prehearing conference, on or before 4 p.m., Friday,

August 11.)

• Preliminary exhibit lists (Title and description of document’s relevant content. The

parties will provide a copy of this list to the CSC in advance of the prehearing

conference, on or before 4 p.m., Friday, August 11.)

• Discuss scheduling the hearing and prehearing deadlines. Please note that hearings

are usually scheduled several months out, depending on the availability of the parties

and commissioners, or hearing officer.

• Exchange of final exhibits before the hearing, with a copy to CSC.

• Admissibility of evidence

• Prehearing and hearing procedures

• Prehearing and post hearing briefs

The parties may ask procedural questions about hearing processes and procedures

and will have additional opportunities to do so as they arise. 

The parties are requested to email only their preliminary witness and exhibit lists, 

no other accompanying documents or written testimony will be accepted at this time. 

These lists are not final for the hearing but should include who each party at this time to 

present their knowledge about facts relevant to the issues in the case. 
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BEFORE THE CITY OF SEATTLE 
 CIVIL SERVICE COMMISSION  

In the matter of the appeal of 

AMY REICHENBACH 

Appellant 

V. 

SEATTLE PUBLIC UTILITIES 
(SPU) 

Respondent 

  DECLARATION OF SERVICE 

   CSC no. 23-03-002 

I, Teresa Jacobs, declare under penalty of perjury under the laws of the State of Washington, 

that on the date below, I caused to be served upon the below-listed parties, via email, a true 

and correct copy of the foregoing document: Prehearing Conference Scheduling Order. 

DATED: June 30, 2023, at Seattle, Washington. 

   Executive Assistant 
  Civil Service Commission 

Party Method of Service 

Appellant:  
Amy Reichenbach 

E-Mail

Respondent: Seattle Public Utilities 
Abdul Omar, Assistant Human Resources Director, SPU 
abdul.omar2@seattle.gov 

E-Mail
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Civil Service Commissions Expenditures by Month (July 2023)
Year 2023 Version 8.0
City Department ID And Name VC000 - Civil Service Commissions Dept
BSL - Budget Program - Master ProjecAll
Fund ID And Name All

Account Grouping Level One
Account Grouping Level 

Two Account Grouping Level Three Adopted Budget Revised Budget 01 - Expenses 02 - Expenses 03 - Expenses
04 - 

Expenses 05 - Expenses 06 - Expenses 07 - Expenses 08 - Expenses 09 -Expenses 10 - Expenses 11 - Expenses 12 - Expenses YTD Expenses Encumbrances Available Balance Percent Used
Expenditures Labor Personnel Benefits 165,962 165,962 11,239                10,622 10,645 10,669     10,685            13,094                5,196                - - - - - 72,150 - 93,813 43.5%

Salaries and Wages 470,117 470,117 26,455                24,250 24,214 24,179     24,379            34,499                - - - - - - 157,976 - 312,141 33.6%
Non-Labor Services 248,241 345,913 16,547                22,860 20,641 19,819     20,550            19,810                2,919                - - - - - 123,146 - 222,766 35.6%

Supplies 10,700 10,700 - 51 1,576 1,701       474                  748 207 - - - - - 4,757 - 5,943 44.5%
Grand Total 895,020 992,692 54,241                57,783 57,077 56,368     56,087            68,152                8,322                - - - - - 358,030 - 634,662 36.1%

Year 2022 0
City Department ID And Name VC000 - Civil Service Commissions Dept
BSL - Budget Program - Master ProjecAll
Fund ID And Name All

Values

Account Grouping Level One
Account Grouping Level 

Two Account Grouping Level Three Adopted Budget Revised Budget 01 - Expenses 02 - Expenses 03 - Expenses
04 - 

Expenses 05 - Expenses 06 - Expenses 07 - Expenses 08 - Expenses 09 -Expenses 10 - Expenses 11 - Expenses 12 - Expenses YTD Expenses Encumbrances Available Balance Percent Used
Expenditures Labor Personnel Benefits 87,868 111,231 6,776 9,062 11,646 8,624       8,629              8,016 7,260                11,334             8,656               8,649              8,159                 9,986 106,796              - 4,435 96.0%

Salaries and Wages 318,543 334,168 18,225                29,476 40,658 23,780     23,780            21,262                18,394             36,271             24,180            24,180           24,315              33,269 317,792              - 16,376 95.1%
Non-Labor Intergov Services And Payments - - - - - -            -                   - - - - - - 538 538 - (538) 0.0%

Services 181,446 296,446 11,295                14,505 17,154 14,470     15,240            14,273                16,672             14,595             14,245            14,579           14,448              16,917 178,394              - 118,053 60.2%
Supplies 13,700 13,700 - 546 472 460           460                  561 - 920 - 132 460 1,881 5,892 - 7,808 43.0%

Grand Total 601,557 755,545 36,296                53,590 69,930 47,335     48,109            44,112                42,325             63,119             47,081            47,540           47,382              62,592 609,411              - 146,134 80.7%

1
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